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Death of tenant assessment form (DOT1)
	Tenant details 

	Name 
	

	Address
	

	Tenancy start date
	

	Tenancy type
	Secure
	(
	Introductory
	(
	Non-secure
	(
	Demoted
	(

	Is this a joint tenancy?
	Yes
	(
	No
	(

	If yes, give name of other joint tenant/s
	


	Who reported the death of the tenant
	Executor of the will 
	

	
	Family
	

	
	Friend
	

	
	LBH Tell us Once Bereavement Service 
	

	
	Police
	

	
	Social worker or support worker
	

	
	Other 
	

	Contact details of the person reporting the death 
	


	

	Is there a known Executor of the will or Administrator of the Will?
	

	Copy of the Will / Grant of Letters of Administration attached?
	

	Has the Executor of the Will/Administrator of the will provided proof of identification?  Please list.
	

	Copy of the death certificate received?
	

	Has the deceased left an estate?
	

	Arrangements made for the property to be cleared?  If yes, provide details.
	

	Person informing HH of the death notified that possessions left in the property will be disposed of once the NTQ expires.
	

	Arrangements made for the return of the keys, provide details/  inform the person the keys must be returned by the date the NTQ expires

	

	Did the tenant have a garage/parking space that needs to be terminated?
	

	Letter DO1 explained to the person notifying HH of the death?
	

	Has the person notifying us of the death signed the DO1?
	


	Rent Team informed of the death of the tenant 
	

	NTQ served, if yes date.
	


